
JOB DESCRIPTION

TITLE: TRANSPORTATION SUPERVISOR

REPORTS TO: SUPERINTENDENT

SUPERVISES: All Transportation Employees

SALARY: Per current salary schedule

EVALUATION: Performance of this job will be evaluated annually in accordance with
provisions of the Board's policy.

CONTRACT: 12 month

QUALIFICATIONS:

Minimum Qualifications:

1. An undergraduate degree, equivalent experience or industry certification in one
or more of the following fields of study is desirable:

a. Education

b. Business Administration

c. Management or

d. Transportation or a related field
2. Formal Instruction in student transportation management, including classroom

instruction and field experience or student transportation industry certification is
desirable.

3. A basic understanding of the educational process and the corresponding role of
transportation;

4. The ability to manage personnel and resources;
5. Basic user-level computer competency with accounting and word processing

software and knowledge of web-based information systems;
6. The ability to communicate effectively with school or Head Start Center

administrators, teachers, parents, students, bus drivers, law enforcement
officials, etc;

7. Knowledge of state and federal regulations applicable to transportation of
students.

8. Demonstrated success in performing a wide variety of tasks requiring and
understanding automotive mechanical repair.

9. CDL-Bus Driver's License



DUTIES AND RESPONSIBILITIES:

A. The local student transportation supervisor's specific duties should include, but are
not limited to, the following activities:

1. Providing assistance in planning, budgeting and forecasting for the student
transportation system;

2. Providing, when appropriate, chassis, body and related equipment procurement;
3. Developing and Implementing a plan for preventive and on-going equipment

maintenance;

4. Recruiting, selecting, instructing, evaluating and supervising personnel;
5. Routing and scheduling buses for safe, efficient and economical transportation

service;

6. Assisting in the development and implementation of student safety education
programs;

7. Working with administrators, teachers, transportation personnel, students,
parents and various public and private agencies to Improve their knowledge and
the quality of the transportation system;

8. Investigating and reporting crashes and safety-related incidents, when
applicable, using the uniform school bus crash reporting criteria and standard
safety incident investigation process;

9. Investigating reported problems;

10. Maintaining records and preparing reports, as required: Insurance, audit, payroll,
state and local purchase orders, monthly bus inspection, etc.

.  11. Developing and supervising an on-going evaluation plan for the student
transportation system;

12. implementing a drug/alcohol testing program in compliance with federal
regulations for persons in safety-sensitive positions and for commercially
licensed drivers;

13. Establishing and ensuring appropriate staffing levels;
14. Recommending vehicle and equipment replacement schedules;
15. Exhibiting effective skills in conflict-resolution and problem-solving
16. Recruiting and training of new bus drivers
17. Provides appropriate professional development opportunities for all

transportation employees.

18. Must obtain CDL and Alabama bus driving license

19. Knowledge of special education law and how services effect transportation of
students per lEP's.

20. Supervises and evaluates all transportation personnel.
21. Other duties that might be assigned by the Superintendent.


